Salt Spring Island Weavers and Spinners Guild

SIMS GUIDELINES

The guild studio at SIMS houses a significant collection of equipment, an extensive library, and a yarn
inventory for guild projects. The expectation is that every guild member will undertake to respect and
protect what we collectively own and manage.

ACCESS:

Each guild member will have access to the guild room through a punch code that will be issued once
membership dues are confirmed as paid. This code must not be shared with any person who is not a
member of the guild. Door punch codes will be changed annually following the AGM.

SECURITY:

Never leave the room unattended and unlocked. The last person to leave is responsible for closing all
windows, lowering the blinds, turning out the lights and checking that the door is locked.

HOUSEKEEPING:

1. Garbage and recycling are the guild’s responsibility. Please remove your own garbage and
recycling when you leave for the day.

Put any equipment not in continuous use for a project back in its designated storage space.
If needed, please sweep the floor at the end of the day.

Wash and dry cups; clean the coffee maker if you use it.

A deep clean will be done by SIMS once a month.

If there is a maintenance issue (e.g., a burned out light bulb) contact the guild treasurer.
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Do not leave any donations in the guild room without getting approval from the appropriate
member responsible for equipment, library or stash.

For use and management of Guild Equipment, Library and Stash refer to the policies posted on the
Guild website and filed in the Procedures and Policies binder on the top library shelf.
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