Salt Spring Island Weavers and Spinners Guild
PRIVACY POLICY

Purpose of the Policy

1. To ensure that the SSI Weavers and Spinners Guild handles members' personal information in a
manner that is consistent with Federal and Provincial requirements.

2. To document the use of information collected on the guild 'Membership Form' which all members
will be asked to fill out at the time of joining the Guild and update annually when membership is
renewed.

The Privacy Policy is presented at the time of joining the Guild. By signing the Membership Form
members indicate his/her acknowledgement and acceptance of the privacy policy. The Privacy
Policy can be found on the Guild website under Resources as well as in the Policies and
Procedures binder in the library.

The Privacy Policy

1. Salt Spring Island Weavers and Spinners Guild gathers the following personal information from
Guild Members:

a) name, mailing address, telephone number
b) email address
¢) membership status (full, life, junior, associate)
d) member's instruction to share all or part of the contact information
e) option to list special weaving, spinning and related interests
2. The personal information listed above is used by the Guild for the following purposes only:

a) to facilitate carrying out the business, services, programs and related activities of the
Guild

b) to share information about and seek members' responses to Guild business, services,
programs and related activities
c) to facilitate information-sharing and discussion among Guild members on matters that are

consistent with Guild objectives and information that is of interest to Guild members.

3. The membership list containing name and email address (except for those members who have
specifically indicated on the membership form that they want their contact information withheld) will
be distributed to all members of the SSI Weavers and Spinners Guild who are in good standing.

4. The full membership list containing name, mailing address, telephone number and email
address will be given only to the executive.

5. The membership lists are managed and distributed by the Membership Coordinator.
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6. The Guild email list is created from the membership list by the Membership Coordinator and is
used for the sole purpose of distribution of information as outlined above in this policy to the
membership. Members' email addresses will not be disclosed on emails distributed via the Guild
list serve.

7. The membership and email lists will not be shared with any other guilds, organizations, groups
or individuals.

8. Members' information is retained for members in good standing and deleted for all others.
9. Members are informed of this policy on the membership form.

10. From time to time the exec will review this policy and recommend any changes or updates to
the general membership as appropriate.
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