Salt Spring Island Weavers and Spinners Guild

Library Policy

The guild has a collection of resource materials including books, magazines, newsletters and DVDs. It
also includes binders of samples and instructions for a variety of projects and workshops that the guild
has conducted. All materials are available for loan to guild members only.

Using Items in the Guild Room:

Members are encouraged to use the library while in the guild room. After using them put items in the
Return box found on the floor below the library shelves. Please DO NOT re-shelve them.

Borrowing Term:

New items: Two week loan
Other items: 4 weeks

Timely return of items makes them available for other members.

Borrowing Items:

Remove the card from the pocket and PRINT your name and the date (DD/MM/YY) on the card
Put the card in the appropriate box labeled Magazines or Books.

- Book cards are filed alphabetically by the author's Surname in the Book box.
- Magazine cards are filed after the name of the magazine in the Magazine box

- DVD cards are filed after the DVD tab in the Magazine Box.

Returning Items:

Locate the circulation card, stroke out your name and place it back in the pocket inside the item.
Put the item in the Return box found on the floor below the library shelves.

Please do not re-shelve library items yourself.

Responsibility: Borrowers are responsible for lost or damaged items.

Donations are accepted at the guild's discretion with the understanding that it is the prerogative of the
Guild to either keep, decline or sell the donation.

Draft Dec 2025



